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We create a sense of belonging within a fair and trusting community.
We provide a safe, secure, creative and inspir ing learning environment that
encourages a sense of wonder, adventure and achievement.  
We nurture l i fe-long fr iendships and a passion for learning.
We respect each others r ights in order to develop responsible global cit izens.
We promote individuality, excellence and enjoyment enabling everyone to fulf i l  their
potential.  

 respect everyone’s unique talents.
 work together as a team.
 believe in our dreams.
 show each other we care.
 stand up for what we believe in.
 aspire to do the r ight thing.
 st imulate creative thinking.
 give everyone a voice.
 encourage everyone to think for themselves.

‘Learning with Love and Laughter’
 

At Brook Infant School and Nursery we:
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BROOK INFANT SCHOOL AND NURSERY

OUR BROOK VISION
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Mrs Ungless
Goslings Class Teacher
Deputy Head and DSL

EYFS Lead

BROOK INFANT SCHOOL AND NURSERY

ADULTS WORKING WITH YOUR CHILD

Mrs Reed
Goslings Class Teacher

Mrs Ranson
Ducklings Class Teacher

Mrs Gardner
EYFS Teaching Assistant

Mrs Duncan
EYFS Teaching Assistant

Mrs Cowell
EYFS Teaching Assistant

Mrs Cox
Headteacher and DSL

Mrs Sexton
Inclusion Manager and DSL

Mrs Tinning
Office and Welfare Assistant

Please Note ... DSL is Designated Safeguarding Lead ... EYFS is Early Years Foundation Stage



BROOK INFANT SCHOOL AND NURSERY

OUR WRAP AROUND CARE

We run our own Breakfast Club from 07:30 to 08:30 every week day during school term time
which includes a walking bus to the Junior School.   Children can attend from 07:30, 07:45 or
08:00.   We offer a range of hot and cold breakfasts.

We offer a walking bus service that takes children from Breakfast Club to Maidenbower Infant
or Junior Schools.

We also run an After School Club every day from 15.00 to 18.00. This provides a range of
activit ies both inside and outside that the children can partake in, e.g.,  team games, sports,
board games, arts and crafts, cooking, construction and role play.   Children can either attend
from 15:00 until  17:00 at a cost of £10 or until  18:00 ( including an evening meal) at a cost of
£15 per session. 

Our evening meals consist of a hot main course such as roast dinner, macaroni cheese or
sausage mash and vegetables, fruit and a pudding.

We again offer a walking bus service from Maidenbower Infants and Juniors to our After School
Club. Our walking bus also picks children up who attend after school clubs at Maidenbower
Infant or Junior Schools.

All sessions for the Breakfast and After School Club are booked through our online booking
system.   New parents will  need to register before they can book any places.    We ask that if  you
are interested in your child attending, please email Caroline Clack, our ASC Manager on
brookclubbookings@brookinfant.school once registered, but before you book any sessions.
The booking site can be accessed by vis it ing . . .  https://brook.childcare-online-booking.co.uk/
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Mrs Clack
Breakfast and After

School Club Manager

Mrs Warwick
Breakfast and After

School Club Assistant



We hope that this booklet provides you with helpful information about your child
starting at our school.   You can also log onto our website for more information and
regular up-dates at www.brookinfant.school .
 

Starting School in Reception
In September, you will be invited to a new Reception Parents '  Evening where we will
give you lots of information about your child starting school.   You will also be given
the opportunity to meet the staff and have a look around.
 
We also ask that you make a ‘This is Me’ scrapbook with your child over the summer
holidays.   I f  you made one in our nursery you can just add a few extra pages to up-
date it .
 
In September, you will have a vis it  from your child’s teacher at home.   This is a great
opportunity for your child to meet their teacher in a famil iar environment and for you
to discuss any concerns you may have.   This vis it  only lasts for about 20 minutes.   We
then follow this with your child attending staggered sessions at school of both
mornings and afternoons for a few days.   During these sessions, only half the class
attend so that your child can settle with much more adult attention in those crucial
f irst few days.   The children then all start together.
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BROOK INFANT SCHOOL AND NURSERY

STARTING SCHOOL AT BROOK INFANTS

Key Stage One - Year One and Two
Children already attending the school in Reception
and Year 1 will be offered a stay and play session
with their new teacher in July to discuss their
move into the next year group.  This is an
opportunity for you and your child to meet their
new teacher and ask any questions you may have.

Children Starting Mid Year
For those children who start school during the
academic year, we invite your child to come and
have a look around and meet their new teacher
and class.  Parents are then invited to meet with
Mrs Sexton or Mrs Cox for a short discussion about
their child.  For children who have English as an
additional language, parents are asked to
complete a profile to help us understand the
child's needs in relation to learning English.



All children enter the school grounds via the main entrance gate.   Reception children wait on

the front playground until  the teachers open the doors towards the Reception classrooms.  Year

One and Two children wait on the same playground with an adult.

 

We ask that your child does not play on the large apparatus outside.   I f  they have an accident

they are not covered by the school’s insurance.   You are responsible for your own child on the

school premises before school starts and after it  ends.

 

At 08:30 teachers open the class doors to welcome the children in.   This can be a very busy

time and we ask parents to stand back so that children can enter the school safely.

 

We have a flexible start to the school day. Doors open at 08:30 and we ask that all children

are in class by 08:40.

 

If  for any reason your child is late, please take them to the school off ice reception area.   You

will need to sign them in using our electronic system and we will then take your child down to

class.

Reception parents are asked to wait in the front playground by the large covered area near

the far double doors nearest to our nursery.

Year One parents are asked to wait in the front playground, by the f irst set of double doors. 

Year Two parents are asked to wait on the front playground near the class doors.     It  helps

if  you posit ion yourself in the same spot every day.

At the end of the day children go home at 15:00 from the same door they used to come into

school.   Children will not be released until  the appropriate adult has been seen by the teacher.

 

I f  your child is going home with a different adult please make sure that the class teacher or

off ice has been informed. Class teachers have a book in which any alternative arrangements for

collection will be noted. It  is really important that you let us know who is picking your child

up.   I f  we do not have a note of it  in the class book and another adult turns up to collect your

child, we will ask them to wait whilst we r ing you.   We cannot let them take your child unless

we have your permission, even if  they say they have been given it by you.

 

If  you are going to be late or there is a change in who is picking your child up, please can you

try and let the off ice know by 14:30 that day. We will set up a password to use on the

occasions when you are unable to collect and an unfamil iar adult is collecting your child.
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BROOK INFANT SCHOOL AND NURSERY

THE START OF THE SCHOOL DAY

BROOK INFANT SCHOOL AND NURSERY

THE END OF THE SCHOOL DAY

Door for
Squirrels and
Badgers (Y2)

Door for
Dragonflies

(Y1)

Door for
Kingfishers

(Y1)

Door for Ducklings and
Goslings (YR)



Playtime
Years One and Two go out to play at 10:25 every day. They are able to choose from the front or

back playground. 

 

Reception begin to join the rest of the school for morning play later in the year.   

 

We do use the f ield and woodland area and ask that all children have a pair of clearly named

wellies that can be kept in school.

 

Snack Time
The children are able to have a drink of milk or water with a snack of fruit or vegetables or

plain breadsticks or r ice cakes during the day.

Please provide your child with a named water bottle that will  need to be taken home, washed

and ref illed everyday.

Forms are available for ordering milk for your child to have a school. There is no charge for

milk until  your child is 5.

As part of the government’s free fruit and vegetables for schools’  init iative, fruit and

vegetables are provided in school. I f  however, your child prefers only certain fruits or

vegetables you may provide a named snack for your child to have.   Your child can also bring in

a small portion of either bread sticks or plain r ice cakes in a named container.

The f irst day back after every holiday, you will need to provide a snack as our fruit does not

arrive until  the afternoon.
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BROOK INFANT SCHOOL AND NURSERY

KEY POINTS DURING THE SCHOOL DAY



Lunchtime
Children eat their lunch in the school hall.  They have a choice between bringing a packed lunch

and having a universal free hot school meal (UFSM). Every child in our school is entitled to a

free hot school meal.

Please ensure that you let us know of any food allergies or foods that they cannot eat.   There

is a space on the enrolment form for you to do this.    Please also refer to the allergies section

of our A to Z Booklet. I f  your child does have any food allergies you will need to speak to

Chartwells and agree a special diet menu for your child.   Please note that Chartwells will  not

be able to provide your child with any hot free school meal if  they have food allergies without

the Special Diet Menu in place.

As a school we are required to pay for all school meals taken by the children; we therefore

only want to order the number of meals required to ensure that there is no waste of food or

money.   Each term there is a census day and we will be funded from West Sussex County

Council for that term for the number of children who take a meal on census day.   We cannot

therefore order meals over the number taken on census day as otherwise the costs of these

meals will  be coming from the schools budget.   We will advertise the census dates each term in

advance, but we ask that if  you want your child to have a free school meal at school at any

point during that term that your child has one on census day.   

 

We are a healthy school so we l ike to make sure that the children’s meals are well balanced. If

you are providing a packed lunch we ask that you make sure that it  does not contain f izzy

drinks, sweets or chocolate (chocolate coated biscuits are allowed).  We also ask you to make

sure that there are no nuts in any of your child’s food, so no peanut butter, etc.   We also have

children with seed allergies and ask that children do not bring in any products with seeds in

such as seeded bread or hummus.

Any food your child doesn’t eat is put back in the lunchbox for you to keep an eye on.   Please

don’t overload your child’s lunchbox.

 

Grapes can be a choking hazard for young children so just to be on the safe side, please can we

ask that if  you give your children grapes that you cut them in half.  Thank you.

Our Midday Meal Supervisors
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Mrs Gravell
Lead MMS

Mrs Cowell
Play Leader

Mrs Chizyuka
MMS

Miss Burrows
MMS

Mrs Warwick
MMS

Mrs Townsend
MMS



 I  have the r ight to be safe and healthy.
 I  have the r ight to have a voice and be heard.
 I  have a r ight to be different and be me.
 I  have a r ight to play and have fun.
 I  have a r ight to learn.
 I  have a r ight to be a part of this world.

We Respect Everyone's Rights
We teach the children that they have both Rights and Responsibil it ies.   We have a School
Charter which applies to everyone within our school community. 

The ‘Sparkly Rights '  and Responsibil it ies are l isted below and are displayed in all classes and
around the school.    Keeping to the ‘Sparkly Rights '  means that children in Year One and Two
get ‘Sparkle’  t ime on a Friday afternoon. Reception enjoy ‘Sparkle’  t ime during each day.   Each
class is asked to make up their class charter of r ights and responsibil it ies and ensure these are
displayed.
 
Our Sparkly Rights

We have a very posit ive approach to behaviour and children automatically start each day on
the sunshine.   I f  they sparkle, challenge themselves, try really hard or demonstrate our
‘Sparkly Rights’  above and beyond they move to the rainbow. However, children who do not
keep to our ‘Sparkly Rights '  are given a warning before moving to the thinking cloud.   I f  they
continue to not follow our ‘Sparkly Rights’  and make wrong choices, they go onto the thunder
cloud where they are given thinking t ime. Children automatically move back to the sunshine at
the end of the session so that they start afresh by making the r ight choices.

In Conclusion . . .
We hope that this booklet gives you an insight into l i fe at Brook Infant School and Nursery.  I f
you have any questions, please do not hestitate to get in contact either by telephoning the
main off ice on 01293 886521  or by email ing off ice@brookinfant.school .
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